CLONARD MONASTERY YOUTH CENTRE
Health and Safety Policy Statement

Health, safety and welfare at work are mutual objectives for management and employees at all levels.  Clonard Monastery Youth Centre has a duty to protect all employees and to keep informed about health and safety issues. All employees have a responsibility to look after themselves and others.

It is therefore our policy to do all that is reasonably practicable to prevent personal injury and damage to property and to protect employees and members of the public from foreseeable hazards.

We will take all reasonable measures to:   
· Provide and maintain safe and healthy working conditions taking into account statutory requirements (Health & Safety Law Northern Ireland).

· Ensure adequate insurance through both public liability and employer’s liability.

· Provide training and information to enable employees to perform their work safely and efficiently.

· Make available as required necessary safety devices and protective equipment and supervise their use.

· Maintain a constant and continuing interest in health and safety matters applicable to our activities.

The management committee will ensure that its premises conform to all health and safety regulations including: fire authority, environmental health, building control, and European legislation. An entertainment’s licence shall be sought by the management committee from the relevant district council should this be required.

Employees of Clonard Monastery Youth Centre have a duty to co-operate in the operation of this policy by:
· Working safely and efficiently;
· Using if applicable protective equipment provided to meet statutory requirements.
· Reporting all incidents or, practices that may have led to accident, injury or damages;
· Adhering to the youth centre’s procedures for securing a safe workplace; and
· Assisting in the investigation of accidents with the objective of introducing measures to prevent a reoccurrence.
Employees shall be provided with training on health and safety as part of their induction programme.

Health and Safety Procedures

General

Staff and members are expected to mutually respect each other and the property belonging to the youth centre.

When working in any area of the centre staff will ensure that all equipment is handled correctly, and report any broken or damaged equipment to the worker-in-charge on duty.

No area of the centre will be left unsupervised at any time. 

All areas of the centre not in use during a session will remain locked.

It is the responsibility of all staff to ensure that all areas used during session are left clean and tidy. Equipment and resources will be returned to storage space, litter collected and all electrical power points switched off.

Staff will encourage members and visitors to leave the centre tidy and clean, and promote a healthy environment among the members.

Care will be taken when working in the kitchen area using electrical appliances (cooker, microwave, etc.).

Members and visitors are not permitted to assist staff moving any pieces of heavy equipment either within or between areas of the centre.

All accidents will be dealt with promptly by reporting immediately to the worker-in-charge. All accidents and action taken by the designated first aid trained employees will be logged in the official accident book and on an accident report form. Medical assistance will be sought or advised in all accident cases and parent or legal guardian will be informed immediately of an accident, injury or illness should it occur.

Staff will ensure they are aware of members and visitors’ illnesses or medical conditions that need special attention.

Guidance for staff in relation to the following health and safety issues: sporting activities, first aid, transport and residentials are attached.

Staff should take all reasonable precautions to ensure health and safety of themselves, membership and visitors.

Indoor and Outdoor Sporting Activities. 

Participants will wear appropriate footwear.

The consumption of food and drink are prohibited on court areas.

Surfaces will be checked before use for liquid and any other objects which may be dangerous.

Members and visitors participating in contact sports must be approximately the same age: i.e. within one school year of each other.

Leaders taking sporting activities will ensure that they are well versed in the rules of the game and be suitably experienced or qualified.

Violent or persistent foul play will be dealt with promptly by removal from court.

Football will be kept at a maximum of head height when playing indoors.

Staff will not participate in sporting activities with young people.

First Aid

Clonard Monastery Youth Centre will undertake to ensure in so far as is reasonably practical, that any employee or member suffering from injury or illness will be cared for competently and safely and medical assistance sought or advised.

The youth centre will ensure the provision of such care, equipment and facilities as are adequate and appropriate in the circumstances for enabling first aid to be rendered to employees, membership and visitors if they are injured or become ill while on the premises or through undertaking activities associated with the operation of the youth centre.

The youth centre will facilitate emergency first aid training for staff, providing a recognised training agency awarding a first aid certificate as required, and will encourage a structure of knowledge among staff team.

The youth centre will ensure that while operational, the worker-in-charge or other designated leader will have a recognised first aid qualification, hence be responsible for dealing with all accidents during that session.

On out-of-centre visits the centre staff in charge will have in their possession all details pertaining to membership being accompanied (including medical history and emergency contact numbers) as well as first aid resources if necessary.

The first aid box in the youth centre is located in the office. The accident book and accident report forms are also located in the office.

The first aid box should contain the following items.

· Guidance card

· Plasters hypoallergenic (waterproof)

· Sterile dressings: small, medium, large and extra large

· Sterile eye pads

· Triangular bandages

· Sterile water

· Sterile swabs

· Safety pins

· Surgical tape

· Disposable gloves and aprons

· B/B scissors

· Tweezers

· Face masks

· Mouthpiece for resuscitation

It is the responsibility of all first aid trained staff to ensure that the above supplies are in the first aid box at all times. Items requiring replacement must be reported to the leader-in-charge.

Transport and Out-of-Centre Activities

The youth centre uses various modes of transport to facilitate programme delivery and the following guidelines should be adhered to in order to ensure protection of staff, membership and visitors.

Minibuses
Transport will be booked and confirmed in writing well in advance of required dates.

The youth centre will adhere to the regulations relating to seating arrangements (number of members and supervisors) established by bus supplier.

When hiring a larger bus the youth centre will ensure the legality and insurance cover of the operator prior to usage and have same checked by centre’s insurers.

All minibuses are required to provide seat belts and these must be worn for all journeys – no matter how short.

Staff accompanying members on trips will sit among young people and preferably near an exit point in the vehicle.

Transport being used will be checked to ensure it has a first aid kit and fire extinguisher on board before usage.

All members being transported by the youth centre to venues outside the premises, regardless of distance, must have presented to the worker-in-charge, well in advance of departure, a completed and signed parental consent form furnishing all details pertaining to the member and event.
On out-of-centre activities it is preferable if members are accompanied by both male and female staff.

Private Cars

Only designated members of staff may use their cars to transport members and other staff. The designated staff members must check with their insurance company regarding the adequacy of passenger liability and declare that they will be using their vehicle for said purpose.

Staff are not permitted to transport a member on their own. Staff will ensure that another worker is present as well as another young person. At no time may a member of staff transport a young person in their car unaccompanied.

Staff are discouraged from giving lifts to members of the youth centre outside centre operation.

Out of centre activities may only take place with the permission of the worker-in-charge and with parental or legal guardian consent.

Residentials

Residential programmes are frequently the highlight of youth group activities offering a range of opportunities and events for membership to experience. Whilst recognising the tremendous impact residential programmes can have on the young person’s emotional, physical and spiritual development, the worker-in-charge will ensure the following.

The Residential Centre 

The worker-in-charge will ensure that the residential venue is appropriate and recognised for said purposes.

It is the responsibility of the worker-in-charge to check that the residential venue has adequate public liability insurance and, if relevant, appropriately qualified staff to deliver activities. (Insurance in particular must cover high risk outdoor activities such as canoeing, rock climbing, hill walking etc.).

Leaders of the group should be familiar with the rules and regulations of residential venues prior to usage and have checked health and safety issues such as access to first aid and medical services in case of emergency.

The residential venue must provide separate sleeping accommodation for males and females and separate leader accommodation.

Before Departure

The worker-in-charge will ensure that parents and legal guardians, members and leaders participating have all relevant information pertaining to the residential well in advance of departure date. This information should include details of venue, full programme details, contact telephone number of venue, equipment required and a parental consent form for completion.

On Departure

Information required by the youth centre will include a completed parental or legal guardian consent form. This form must give details of the following:

· Child’s name and address

· Medical background (illness, allergies, medication, tetanus etc.) and if receiving medication, a letter outlining details of medication

· Medical card number

· Emergency contact numbers of parents/legal guardians – daytime and  evening 

· Dietary requirements

For residentials outside Ireland, the worker-in-charge will ensure that participants have:

· Completed E1-11 (stamped and dated)

· Adequate travel insurance for personal effects and medical insurance

· Evidence of passport (if travelling outside Ireland)

The worker-in-charge will ensure that leaders participating are familiar with particular needs of participating members and that the young people are fully aware of the code of conduct required on out-of-centre activities. All participants and leaders will be fully briefed on all aspects pertaining to the residential prior to departure.

